
Blogging 2 Learn Week 2 – Introducing the Dashboard
(Your main control panel)

Things to notice:
• The Gray Stripe at top is always visible when you are logged in. This gives you an easy way to 

get back to your Dashboard from anywhere on WordPress.com.

• Click your blog's name to go to your blog. Notice the Header (where your blog name is shown), 
the Sidebar (we will work on this in later classes), the Hello world post (your homework), and 
the About page (more homework). Click My Dashboard to get back to your control panel.

• Skim the Sidebar, which will let you click to all sorts of different places to find information 
about your blog.

• QuickPress is an easy way to enter a short blog post and either Save Draft (if you plan to work 
on it more later) or Publish it right away.

• Recent Drafts shows the posts you have started but have not yet published.

• Stats will show you how many people have visited your blog recently. It does not count your 
own visits (when you are logged in).
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Settings > General 
• Change your Blog Title to the way you want it shown on your blog itself. 

• Set your Timezone. 
Central Time is UTC -6.

• Set your preferred Time 
Format and Week Starts On.

• Be sure to click Save 
Changes!

Settings > Discussion
Click or un-click boxes to match the settings shown below. These settings make it easy for people to 
comment on your blog posts, and the email settings make sure you know about all comments. 
Remember to click Save Changes!

Users > Your Profile
Scroll down to find the place you can enter your Nickname. Change it to whatever you want. Make sure 
Display name publicly as shows what you want. Save changes.
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Appearance > Extras
Click and unclick to match what is shown here. Don't forget to click Update.

Appearance > Themes
Finally, time to play! 

• WordPress.com offers more than 70 blog themes to choose from, so you should be able to find 
at least one that matches your personality. 

• If a theme says custom-header, that means you can add your own picture in place of the one that 
is shown. If it says custom-colors, that means you can change the colors to whatever you want.

• Click Preview to see what the theme looks like. Click Activate if you want to keep it.
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Week 2 Blogging Homework 
1. Edit the Hello world post to tell about yourself. Remember to follow Internet safety! No full 

names or other specific details, but share with us a little about your hobbies, favorite books to 
read, favorite subjects in school, pets, or other interesting things. Be sure to click Update to 
save your changes!

2. Delete the Sample Comment.

3. Edit the About page to tell about you. Feel free to copy part of what you wrote in your Hello 
world post. Remember to click Update.

4. Talk with your parents 
about privacy settings. 
Go to Settings > Privacy 
to see what your options 
are. I recommend the first 
or second option, but your 
parents may prefer the 
third option. Set it to 
whatever they say, and 
then click Save Changes.

5. Talk with your parents about Comment Moderation. Go to Settings > Discussion and find 
the Comment Moderation section. Notice the moderation queue box. 

• Type into this box all the hateful or nasty words that you and your parents can think of, words 
that you would not want people to use on your blog. (Examples: hate, kill, dumb, stupid, or 
assorted curse words.) Put one word per line: type a word, hit Enter, type the next word, etc. 
 

• Whenever a person tries to write a comment with one of these words, it will not be published. 
You will get an email saying that the comment has been held for moderation. If the comment is 
just some jerk being rude, you can delete it. But sometimes you will find that the comment is 
OK – for example, if your moderation list included ass, then a comment talking about “how 
important it is not to make assumptions about other people” would go into moderation. Then 
you would have to click Approve so the comment can show up on your blog.
 

• DO NOT type anything in the Comment Blacklist box. 
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